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1315 East Cary Street

Richmond, Virginia 23219

804-780-3140 ( Fax 804-780-3168

www.theshockoecompany.com

PROCEDURE TO RESERVE AN APARTMENT AT                        SHOCKOE PROPERTIES

Reservation Deposit:

In order for us to take an apartment “off the market” and hold it for you, a Reservation Deposit of $500.00 must be paid in full.  The Reservation Deposit will be applied to your Security Deposit at the time the lease is signed.  

In the event that you change your mind about the apartment prior to signing the lease, the Reservation Deposit will not be refunded.

When you pay a Reservation Deposit, we will hold a vacant apartment for you for up to 10 days.  You will then have up to 10 days from the date the application is approved to sign a lease agreement.

Application:

If you find that you like an apartment but are unsure if you want to place a Reservation Deposit, you may fill out an application and pay the application fee of $30.00.  However, this does NOT guarantee that the apartment you are applying for will still be available.  This only starts the qualification process.  

Please let us know if you have any questions regarding the above policies and procedures.    
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Apartment #: ___________________		Building: ____________________


Deposit amount: ________________		Date deposit paid: _____________








